How to Apply Online
Applying for Employment with Dominion Diamond Ekati Corportation. Here are
the steps to applying online by going to our website www.ddcorp.ca

CAREERS
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Step 1: When you
arrive at website, click
the top right corner on
the table labelled

“CAREERS”.

Step 2: Once you arrived at
the Careers page find the
box that is labelled Current
Opportunities, and click on
the Learn More >.

Learn More

www.ddcorp.ca
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Step 3: You now see a current
list of all the jobs currently
available at Dominion Diamond
Ekati Corporation. Once you
choose the job you would like to
apply for, click the apply button
on the right side of the position.
When you click “Search” a new
window will appear. If you have
already created a user ID you can
enter and continue click Login.
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Step 4: This window will give the position title highlighted in blue. Click the position for detail of the
position.
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APPLY

Step 5: Here you will see
the description of the job,
the requirements and the
closing date.
For the online application
process you are required
to create a user ID and
password. To begin this
process click “Apply”.

www.ddcorp.ca

How to Apply Online
Step 6: Please enter and complete this form with your email address, create a password, first name, last
name, and all the areas with “ “. Here you will attach your Resume and Cover Letter.
You must have an email address to complete this process, and create your password, it should contain 8
characters and have a least 1 letter, and 1 number. Once you have completed and entered all your
information, please click the “Next” button (below).
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Step 7: If not completed properly, it will return to with “ “. Make sure you attach your resume (from your
USB or a copy saved on your computer), “Click Here to Upload File”, and same with Cover Letter.
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Step 8:
Please review the declaration information, and agreed, then click “I Agree”. Once all the information is
completed, please click “Next”.

Step 9: You have now
successfully applied
for a job with
Dominion Diamond
Corporation. You will
receive an autogenerated email
confirming your
application.
Thank You! Your application has been received.
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Dominion Diamond Ekati Corporation (DDEC)
1102 4920 52nd Street, Yellowknife NT, X1A 3T1, Canada

www.ddcorp.ca

